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New features in Version 6
Version 6 has an all-new manual and help
system, with all information available in
linked web pages or single PDF files. Go
to the help centre (? Button on the control
panel) to get to the info.

This is a shorter list of the main new fea-
tures. See the release notes for 6.0. New
features are also included in the main
manual.

Define Bleed

There is now the option to generate bleed,
when increasing the bleed area. Sometimes
it is necessary to put some content into the
bleed area, even if it is not perfect. QIP now
has three options when adding bleed: do
nothing, as in earlier releases; use a mirror
of the edge of the page to fill in the bleed; or
scale the trim box up to fill the bleed box.

Tile Pages
Larger limits. Can now tile up to 100 x 100
rows x columns.

Undoing a booklet: Sometimes a booklet

is received that a customer has already
imposed, but it needs to be split up so it can
be imposed again.

User interface
In 5.0 the menus were rearranged into sub-
menus because the full menus were too long

for some screens. You now have the option
(in Preferences) to turn back on the long
menus if you prefer them.

Control panel and custom panels can be
set to show at startup. A new master panel
with a list of custom panels.

Page scaling/User Units (set in
Imposition Preferences)

Page scaling is a PDF feature that allows
pages larger than 200 inches/5040 mm. It
is officially called “UserUnit”. Not all apps,
devices or plug-ins will support this, and will
see scaled pages as smaller.

Now fully supports page scaling/user unit
for all functions, and can use it if a page
needs to go over the 200 inch/5040 mm
limit. The scale needed is set automatically.
A preference setting defines whether page
scaling “just works”, gives a warning, or is
forbidden. The default is a warning. This
setting will be available in Quite Hot Impos-
ing too, including via command line.

Page monitor

Show page scaling (UserUnit) information
and scaled sizes

Page monitor now shows bleed margin, as
well as bleed box size.

Variable data merge
Many changes to Text blocks, based on
feedback.

Lines in text blocks can be aligned left, right
or centered; all the same or line by line.

Text blocks can be rotated 90/180/270
degrees.

You can choose whether long lines are
scaled or cut off, with the option of a



warning or error if the text gets too small.
Field organising / templating, allowing extra
fields (including text blocks) to be defined,
so you can switch between the fields/blocks
needed for specific job.

N-up Pages

Align rows separately (option), so single rows
in a layout can be centred or right justified if
they are shorter than the other rows.

With the “row by row” options, step & repeat
of identically sized pages should now back
up front and back pages correctly (but with-
out changes it is fully compatible with 5.0).

Align dialog enhanced to give detailed visual
example.

Crop marks now have an option to set a
white background (in custom crop mark set
up). This is useful when the crop marks need
to contrast with an existing background. This
also applies to crop marks in Manual Imposi-
tion and Create Booklet.

Step & Repeat

Step & Repeat has the option (on screen 3)
to rotate pages to make more pages fit on
a sheet. Also all the new features of N-Up

apply.

Shuffle Pages For Imposing
Shuffle assistant previously only worked

for double sided. Now there is an option for
single sided. Shuffle assistant up to 20 x 20
grid. Shuffle assistant gives feedback on the
type of shuffle that will be generated.

Advanced stacks allow you to set a maxi-
mum depth on stacks, then restart.
Advanced stacks also let you choose how
many consecutive pages to include on each

sheet eg for tickets.

Stick on Text and Numbers
Insert page labels (i, ii etc.) using Stick on
Text. Option to number pages in reverse
order.

Split/Merge (partials)

Work with Multiple duplicates of entire file.
Partial sequences can delete unneeded pag-
es. Partials defined with List pages can now
include LAST or LAST-2 or similar in the list
of pages. For example, 2..LAST-1 will cover
every page except the first and last pages.
To list LAST..1 will cover all pages, in reverse
order.



Introduction

This Guide will give you a quick and easy
reference for Quite Imposing and Quite
Imposing Plus 6. We hope to help you get
up and running as quickly as possible.
Quite Imposing Plus is an Acrobat Plug-in
that enables you to impose simple booklets,
complex signatures and much more within
Acrobat. Quite Imposing Plus 6 automates
the imposition process, and adds other
powerful features.

Understanding Imposition
If you are unfamiliar with imposition in
printing, a simple way to show you the
process is to make a “folding dummy”

Take a single sheet of paper (letter size or
A4 will work for this example) and fold it in
half. Bring the two shorter edges together,
crease and fold the following figure (shown
above). Then number the pages as you
would in a normal book, front and back. If
you followed the example exactly the page
numbers on your folding dummy will match
the example.

Now open that sheet of paper. The way
a sheet is folded determines the way the
pages are arranged.
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Front Sheet
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Back Sheet

Of course there are other considerations
when preparing a publication for
production other than determining
imposition order. The types of press
marks to be printed and the placement
must be defined: if the book is to

be saddle stitched or perfect bound

(or some other signature setup),
compensation for signature creep, and
allowance for trimming of each page
must be made when laying out a sheet.

Getting Started

Once you've installed the software you can
now launch Adobe Acrobat. You will see an
addition to the Plug-ins menu:

Quite Imposing Plus 6

‘Adobe Acrobat Pro (64-bit)
File Edit View E-Sign |

Home  Tools
My panels
Show at startup
Automation sequences...
Undo QI command..
Remember last action
Playback action...

Page monitor

Easy imposition
Page management
Advanced processing

Stick on

Help...

About / license information
Preferences...

Setup Crash Dump (debugging)...



In this guide we will show you not only how
to create a booklet but also how to set up a
saddle stitch or perfect bound booklet, step
and repeat, define bleeds and creep and
much, much more...

Creating a Booklet

1) Open your PDF Document. In this
example | have opened 32 page,
8.5” x 11” saddle stitched document and
| would like to create a booklet for the
final output to be printed on an 117 x 17”
sheet.
Note: | have chosen to make this booklet
saddle stitched. If you are unfamiliar with
this printing term please see the Online
Guide for clarification.

2) To access Quite Imposing Plus, simply
select Plug-Ins and then Quite

Imposing Plus from Acrobat’'s Menu bar.

Then select the Imposition Control Panel
as shown here.

Quite Imposing Plus - control panel x

Sequences Info Manual

Easy imposition

Booklet n-up pages Step & repeat  Join 2 pages
Page management

Shuffle pages Reverse pages Trim & shift Bleeds

Shuffle eveniodd  Insert pages  Sample document

Page sizes Pagetools Tile pages Creep Monitor
Advanced processing

Variable data Splimerge (partials)

Stick on

Text & numbers PDF pages Masking tape Peel off
Undo

Undo Stick on masking tape

Memory Seftings/help
Remember last... Playback... Preferences...
? 77

Customize panel... | [Standard control panel] xe

3) Click Booklet button. A dialog box will
appear. Note: in this dialog we will ask
you a series of questions and give you
options that will work best for the
particular job you are running.

4) Click Next button to continue. A dialog
box will appear.

In this example | have selected

» Make the booklet page large enough to
hold two copies of the largest page in the
original document, side by side. Scale
100%.

5) Click Next button to continue.
A dialog box will appear. In this example |
have selected

+ Saddle stitched.

6) Click Next button to continue.
A dialog box will appear. In this example
| have selected

» Interleave (front, back, front, back...).

» Normal (use this also if you are printing
only on one side).

7) Click Next button to continue.
A dialog box will appear. In this example
| have selected

» Centre each page in its half of the sheet.
Recommended in most cases.

8) Click the Finish button. Note: you can
now see the finished piece.

9) You can now Print or Save your
document.



Quite Imposing Plus Control Panel
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Quite Impapsing Plus - con‘rol panel

Control Sequences Info Manual
Easy imposition
Booklet n-uppages Step & repeat Join 2 pages

Page management

Shuffle pages Reverse pages Trim & shift Bleeds
—  Shuffle even/odd  Insert pages  Sample document
Page sizes Pagetools Tile pages Creep Monitor

Advanced processing

Variable data Splittmerge (partials)
Stick on
H ——  Text & numbers PDF pages Maskingtape Peel off
Undo
Undo Stick on masking tape I
Memory Settings/help
J 1 Remember last... Playback .. Preferences.. — K
? 77
Customize panel... | [Standard control panel] e
L M N O
Return to the control panel from other H clickto place and stick on page numbers
panels. also mask numbers and use Bates stamping.
B Click to set up automation sequences | Undo stick on masking tape
f/(\;,itrr:Jgrn\;vLﬂtr:gleet ct:cr)nnr]ne':ir:]ds atonce, J Basic Memory and Playback of single
prompting. commands.
C Click to show info on what commands . . )
and layout made the current docu- K Preferences including new page sizes and
ment background sheets.
D click to run Manual Impositions. L Customize panel
E Basic signature creation: simple M  You can create your own custom control panel
booklets*, n-up*, step & .repeat, join 2 N Help centre - access to the online guide,
pages*. up-to-date web pages, and registration.
F Many vital fuctions for preparing work. O License information and plug-in version.

Shuffle pages, creep and define bleeds are

discussed in this guide.
You can also trim, shift, reverse or tile
pages, or adjust page sizes.

Page tools can duplicate, delete or rotate.

The monitor shows live information on
page size, bleed and more.

G Advanced Processing: Variable Data and

Split/Merge (partials).



Shuffle Pages For Imposing
In this example we’ll show you how to set up
a 48 page (8.5” x 11”) saddle stitched booklet,
4-up, head to head using Shuffle Assistant.

1) Open document in Acrobat. If you don’t
have a 48 page PDF available, you can
use the Sample Document feature to
make one. The large numbers on these
new pages will help you see at a glance
what is happening.

2) Select the Shuffle pages button from the
Imposition control panel (or from the
Plug-ins > Quite Imposing Plus pull down
menu).

3) Check Create a new document instead
of modifying this one.
Note: you don’t have to do this but it's
a good habit to get into if you forget to
save your original document.

4) Click the Shuffle assistant button.
Layout of sheet
* Columns: 2 Rows: 2
» Page Count 48

Click Next button

Sheet 1 (front)
*1 48
Check the 180 degrees box on both
(note: this will make your setup head
to head).
4 45
To learn more about page rotation
or turning pages sideways or upside
down please see our Online Guide.
Notice you get a nice little graphic
with page numbers and placement.

5) Click the More... button if you want to
preview more sheets.

Note: this button will take you to a
dialog box that will have the rules you
will need for this job. Remember, you
do not have to enter all of the numbers
as the assistant is able to repeat a
signature throughout your entire job. It
doesn’t matter how many pages you
have.
* Number of pages in each group

8
* Select saddle stitched.
* Ruleis1*8*457*2*6 3
Click the OK button.

4
gﬂﬂ would usually do this before imposing the pages for a book or

Create a new document instead of modifying this one.

X

This allows you to re-order the pages in the current document. You

booklet.

Shuffle assistant...| Click to simifu aft las foc most
lay| Shuffle pages - previe X

Group size

2_"0‘:3:;';'7’:'":';:?; Eéa This will show you the effect of your shuffle on the current document

i 2 if you are later going to arrange it n-up. You just need to choose the
number of rows and columns on each sheet.

Number of pagesin€@  Gyrront shufffe

Original has 48 pages N mber of pages in each group: 8

Original has 48 pages. Exactly 6 groups
Repoat | Saddie st

Rules | Repeat: Saddle stitched

Enter the rules for re- 178 457°2°63
group. Separate numl

tum upside-down, > &

bianks.

Example to produce t  Columns: |2 < Rows: |2 =
= Bl E
easroes | Peecomfs [T

<< Provious 2 sheots | Next 2 sheets >> OK

e Vler || vl ¢

4 45| ]46] 3

6) Click the Finish button.

This takes you back to the first dialog
box where the shuffle assistant has
correctly given the group size and the
rules for the signature.

Click the OK button.

The next step is to action N-up Pages.
Please see Next page for this section.



N-Up Pages
N-up is the placement of your signature
on the final output sheet.

To continue with the 48 page booklet

above:

1) Select Easy Imposition and then
select N-up pages... from the
control panel.

2) Check Create a new document
instead of modifying this one.
» Sheet will not be trimmed.
* No, place all pages full size
(100%).
Click the Next button.

3) Select Margins.
Space at edge of sheet 0.125
inches (note: you can change this if
you need a larger value).
Space between each page 0.
Note: if you need more advanced
margins or spacing see the Online
Guide for information on the
Advanced button features.
Check Add crop marks.
Note: you can click the Custom
button and choose from 5 unique
sets of marks. In this example |
selected style #1
Click the Next button.

4) Size and shape of sheets.
Not sure what your final output size
is or you don’t see it in the pop-up?
Please Click More choices, or see our
Online Guide for more information.
+ Defining backgrounds.
In this case, | selected a 13 x 19
inches sheet from the pop-up
* Best fit (tall)
* 2 across
» 2 down.

Align: Click the Set button
Select Centre.

Flow: Normal

Click the Finish button.

You can now Save or Print your document.



Automation Sequences
Quite Imposing Plus allows you to save a
sequence of commands and run it later, so
you can repeat the same task easily. Let’s
look at how simple that is, by following on
from the last chapter, where you are left
with a 48 page booklet imposed in front of
you. We call this Imposition By Example.

You can enter a name for this Automation
Sequence. Let’s call it 4-up booklet.
Leave the other options unchanged and
click Finish. That's it; this sequence is
now permanently saved.

Now, quit Acrobat to close all your files,
restart Acrobat, and make a new 48
page PDF sample document.

Create or edit sequence - 1

prompt.

- Adjust page sizes ~
- Booklet
Condition
- Creep pages for binding
- Define bleeds
Insert pages
--Join two pages
Manual imposition: add page
- Manual imposition: repeat
- Manual imposition: start
Message
- N-up pages
- Page tools
Peel off PDF pages
- Peel off data merge

v cuiskro Dol

Imposition By Example

On the Quite Imposing Plus Control Panel,
click Sequences. The Sequences

control panel opens, and you can click
Import/export button.

Select the first import option

* Import commands from current

document.

You'll now see a screen showing you, on
the right hand side, the Shuffle and N-up
commands that you used to set up the
current document. You can change
these or set up your own commands
directly, but for now just click Next button.

Import...
Edit._.
Add >>
<< Remove
Move up

Move down

=5 Sh

ErN-

uffle pages for imposition ~

M To add commands for automation, select them in the left hand column and click Add. Either
1. Select a command name. You will be prompted for the command options. Or,
2. If you have used Remember Last, the saved commands will be shown, and are added without an extra

Create a new document
Group size: 8

Shuffle type: Saddle stitched
Rule: 1* 8457+ 2%6 3

up pages

Create a new document

Trim unused space from sheets: no

Allow pages to be scaled: no

Margins: left 9.00, top 9.00, right 9.00, bottom ¢

Horizontal spacing (points): 9

Vertical spacing (points): 9

Crop style 1, width 0.30, length 20.00, distance
>

Cancel

Open sequences and check that 4-up
booklet is shown. Then click the Play
button. The booklet will be made again,
with no prompting. But, this isn’t only
useful for a 48 page original. The shuffle
rules that were automatically made earlier
will work with any number of original
pages, adding blank sheets to make each
layout up to a multiple of 8 pages — try it!

This feature will save you hours and
hours of repeat setup time for the jobs
you run again and again.



Step and Repeat

If you need to repeat one document or
several (like setting up business cards),
our Step and Repeat feature makes it

easy to set up.

1)

2)

3)

4)

5)

Open your PDF Document.

In this example | have opened an 8.5
x 11in document which | would like to
Step and Repeat (2up) on the same
sheet. The final output to beprinted on
an 11 x 17in sheet and then cut.

To access Quite Imposing Plus,simply
select Plug-Ins and then Quite
Imposing Plus from Acrobat’s Menu
bar. Then select the

Imposition Control Panel.

Click the Step and Repeat button.
A dialog box will appear.

Note: in this dialog we will ask you a
series of questions and give you
options that will work best for the
particular job you are running.

In this example | have selected

* Remove unused space at the edge
of each sheet.

* No, place all pages full size (100%).

Click Next button to continue. A dialog
box will appear.

This dialog box allows you to select
Margins and Crop Marks, if needed.

In this example | have selected
* No Margins or Marks

7)

Click Next button to continue. A dialog
box will appear. This dialog box allows
you to select how pages are placed on
each sheet, and the size and shape of
the sheet.

In this example | have selected
» Eleven by seventeen (11 x 17in).

+ Best fit (wide) this lets the software
figure out the best placement.
Layout of pages, enter
* max. columns 2
* max. rows 1

Note: In this case you could also have

said “0” for both values, meaning “fit

as many as possible”.

At the bottom of the dialog box we
show you how many pages per sheet
and total pages placed.

Click the Finish button.
Note: you can now see the finished
piece.

8)

You can now Print or Save your
document.



Manual Imposition

1)

2)

3)

4)

Open your PDF document.

In this example of a manual layout
(Dutch Cut), | have opened a

6 x 11in document which | would like
to place (Gang) on the same sheet.

Final output to be printed on a
12.5 x 18in sheet and then cut.

To access Quite Imposing Plus, simply
select Plug-Ins and then Quite
Imposing Plus from Acrobat’s Menu
bar.

Then select the Imposition Control
Panel.

Click the Manual button.
A dialog box will appear.

In this example you need to pick a
Target sheet (this lets you set what size
sheet you’re outputting on).

Click the Change target button to
continue.

A dialog box will appear.

In this example | have selected
Create a new document with 1 blank
sheet 12.5 x 18in from the pop-up.
Note: if you don’t have 12.5 x18in
created it's easy to do.

Select More choices from the popup.
Define a new custom size for a blank
sheet.

Click the Next button.

Now indicate your width 12.5” x 18”
You can now name it, in my example

| called it 12.5 x 18in.
Click the OK button.

5)

6)

7)

It is now added to the list and is easy to
access.

Now click the OK button to create the
Target page.

Now click the Pick source button.

Do you see the 6 x 11in document you
want to impose? If not, click the Next
Doc button until you do.

(You could also open a document.)
When you can see the source click the
Pick button.

You can now choose where to place the
source by setting an offset and perhaps a
rotation and scale percentage.

In my example to place page 1

» Offset « Top left
» Horizontal 0.125 inch
» Vertical 0.125 inch

8)

e N R 1 j2
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Click the Add page button.You now see
the blank Target sheet again, but now
it highlights a 6” x 11” area where the
source will appear.



9) You can now choose where to 10) Set the last page the same way except

place the next page. the page placement is
Note: the dialog updates » Top Left

automatically so that page 2 would » Horizontal 0.75

be placed next. (If you wanted a » Vertical 11.375.

different page, you can just change * Rotate 90 CCW.

the number, or you could click Pick Click the Add page button.
source again to change document.) v = feew document )

Set an offset and perhaps a s B e P iz
rotation and scale percentage. ' & B e® e -] o
* Rotate: upright

» Scale: 100% 2

As you change these settings, the
highlighted area also changes.
Pick the same source document.
Place it

» Offset:Top left

* Horizontal: 6.375

» Vertical 0.125.

Now place page 2 by clicking the
Add page button.

Note: you can now see the Finished
Layout.

11) You can now Print or Save your
document.




Trim and Shift

Check out our Online Guide for a detailed
comparison between Acrobat’s Crop pages
and Trim and Shift.

In this example we are going to show you
how Trim and Shift can be used to centre a
document on a larger sheet.

Let’s say you have a document

11.25” x 8.75” with crop marks and you
would like to have that centered on a
12.5” x 9.5” sheet.

1) Open document in Acrobat.

2) To access Quite Imposing Plus,simply
select Plug-Ins and then Quite
Imposing Plus from Acrobat’s Menu
bar.

Then select Imposition Control Panel.

3) Click Trim and Shift button.

A dialog box will appear.
Check Create a new document instead
of modifying this one.
Note: if you are trimming or shifting
your pages around it's always a good
idea to create a new document. Also
we recommend backing up your files.
Click the Advanced options button
to make sure that Original is selected.
Select
» Entire document.
» All pages in a range.

Click Next button.

4) Select
* Make all pages the same size
(trim and shift on all edges).
Now, select 12.5 x 9.5in from the
pop-up.
+ Wide.

Note: if you haven't created a 12.5”
x 9.5” sheet, please see our Online
Guide on how to easily create and
define a background sheet.

Click Next button.

5) Select
Don't shift the contents of the pages.
Click the Finish button.

Note: along with trimming, shifting, center-
ing and cropping your documents, the Trim
and Shift feature is also where you will be
able to easily add Creep to your
documents.



Define Creep

When signatures are folded the live area or
image area of the inside pages may extend
slightly past the image area of the outside
pages. With a Saddle stitched book each
folded signature is placed inside (or nested)
another folded signature. The increased
thickness of the folded pages cause the
inside signature to extend past the pages
inside where it was placed. This is called
Creep (or Shingling). If you are using Perfect
bound for a job, the creep is limited to the
pages built in each individual signature.

If you need to apply creep to your entire

BOOKLET

document or to individual pages this can
easily be done using our Creep function.

Example:

There is no one-size-fits-all recipe for Creep,
but if you don’t have any bleed, this recipe
should usually work.

For a 72 page signature divide that number
by 4 and you would have an 18 sheets. So,
the amount of the creep would be 18 x thick-
ness of paper = (Creep amount).

In the Creep pages for binding... shifting
options you would type creep for each group
of 72.

« Shift outside pages by: (Creep amount)

Creep assistant x
‘When sheets are folded, the thickness of the paper means that pages no longer line up exactly. Creep shifts
the pages before imposing them, to compensate for this. It is mainly needed for thicker booklets.
Create a new document instead of modifying this one
Signatures
@® Entire document will be folded and bound (any page count)
O Document will be bound in groups (signatures)

How much to shift

@ Paper thickness is [0.009 | inches

Total shift needed is inches

Whatto shift

(@ Inside (centre) pages shift the most

O Outside (cover) pages shift the most
Creep method

@ stift pages (defauit in versions before 5.0)

O Scale pages horizontally

Advanced options.

Cancel

« Shift inside pages by: 0

The result of this would be that the value
is unchanged, but that as you get closer
to the outside, there will be extra space in
between pages, reaching the maximum on
pages 72-1.

Note: You can also Select Advanced
Options... to Keep bleed margins the
same.

For more detailed information on adding
Creep to your documents please see our
Online Guide.



Define Bleeds

Many documents have already assigned
bleeds to them. To make sure you get the
correct set up you might need to use our
Define Bleeds feature.

1)

2)

3)

4)

5)

First you need to create a document with
your bleed included. This can be done
from various applications such as
lllustrator®, InDesign® and others. Once
completed and saved as a PDF we can
now open it in Acrobat.

Note: remember to allow enough space
around your document.

Otherwise, when you create your PDF it
will not be the correct size with marks.

Open your PDF document. In this
example | have a 32 page, A4 (210mm x
297mm), with Bleed (bleed marks) and
Crop Marks.

Note: some printers and service bureaus
receive files with bleed already included
in the documents.

The plug-in understands this, and with
these steps you can easily impose them
and keep this valuable bleed information
and marks if needed.

To access Quite Imposing Plus,simply
select Plug-Ins and then Quite Imposing
Plus from Acrobat’s Menu bar. Then
select the Imposition Control Panel.

Click the Bleeds button or Define
Bleeds from the pulldown menu.

Note: you can create a booklet with
bleed, but it requires more steps than
the Create booklet option allows. Create
Booklet is a simplified process and it
does not read bleed information.

In this example you can see the bleed

area defined by the highlight.

If it is correct, then simply click the Close
button and continue. If it is not correct or
needs adjusting or removal you can do
this from here.

Note: if the pages are already exported
from other programs, the bleed is most
likely already set within the document.

In this case, choosing Define Bleeds will
highlight the bleed area. Quite Imposing
Plus uses the trim box (bleed interior) for
the page size.

Select Shuffle pages for imposing Click
Advanced button and select:

» 2. saddle stitched

» Group size: 4

* Rules:4123

Note: this indicates the page order for a
4 page booklet. Quite Imposing Plus
knows how to repeat this signature to
any size booklet.

Select N-up pages

» Remove unused space at the edges of
each sheet.

» Place all pages full size (100%).

Click the Next button.

You'll have to add margins. A margin of
0.0625 inches should be suitable.

(You can add crop marks if required.)

On the next dialog choose your output
size (click more choices if your size is not
already defined).

Choose columns 2 rows 1. Click the
Finish button.

This should give you a booklet with bleed
included.

Note: New Bleed features have been added
to Quite Imposing Plus 6, See the New
On-line Guide.



Stick on Text and Numbers
With many jobs you don’t know the final page
count until it's time to output, or you have
multiple documents brought together to make
one document and you then have to number
quickly.

With Stick on text and numbers this is easy
to do.
1) Open your PDF in Acrobat.

2) To access Quite Imposing Plus,
simply select Plug-Ins and then Quite
Imposing Plus 6 from Acrobat’s Menu
bar. Then select the Imposition Control
Panel.

3) Click the Stick on text and numbers
button.

Stick on text and numbers X

First number to add- |:| No numbering

Use leading zeroes e.g. type 0099 to get 0099, 0100

Repeat each number time(s) then increase by

Text before: ‘
Text after: |

Add field: | Computer name ~ | | Before After

Add text every pages (use 1 to add text to all pages)
L 4 Appearance
~ | Size: points

Times-Roman (unembedded)

Text colour... . Default (black)

¥ Where to add
(O Top left (O Top centre () Top right
O Left @ Centre @ Right
() Bottom left () Bottom centre () Bottom right

Horizontal: + Vertical: + inches

¥ Rotate
@ Upright (0°) (O 90° cow (0 180° () 270° (90° CW)

v Pages 1o process
(@ Entire document

(O From page number 1 o 1 of 72

@ All pagesinrange () Qdd only () Even only

Show advanced options

Undo... Cancel

You can choose to add numbers, text
only, numbers with text (like “Page NN”),
or fields such as file name or date.

4) Select the set up that you need and click
the OK button.
You will now see the page numbers
throughout your document.
Note: if you have a document that has
already been numbered you can use
Stick on masking tape to mask the
old numbers and then re-number your
document using Stick on page numbers.

Bates Stamping

For law firms, government agencies and
others we have added Bates Stamping. This
allows the user to stick on page numbers with
a leading zero.

The resulting numbers will have at least the
same number of digits. For instance, if a
user typed 0098, the pages will be numbered
0098, 0099, 0100, 0101, etc.

If you'd like detailed information on any of
Quite Imposing Plus features please see our
Online Guide.



Variable Data

In this example you can see how Variable
Data can easily be added to your files:
Let’'s open up our PDF Mailing piece.

Now we want to open up our Variable Data
Excel file convert that to a CSV (comma
delimited) (*csv) file and we’re ready to place
it in the upper right of this mailer.

a (-]

File Home Insert Pagelajout Formulas Data Review View Help Acrobat

 Comments|

5 B fr

A B c o 3 F | G| s 3 L M a

TIME FIRSTNAM LASTNAMEADDRESS CITY STATE ZIP10OF ENDORSE IMB ENCO!CTNNO  PSTSEQNIPDF [}
SAM  MEDIGOVI A10PINEAARLINGTO 1L 600032 +++ e ATOFTIF. 1 1 1

ANNA  WARTH 1688 BELL ARLINGTO IL

«x+- TDFFFATF) 1 2 1

USA  SMITH  1803LANCARLINGTOIL *x+- DFAFFIAF 1 E 1

DEBBIE  HOLTS DAVARLINGTO IL 60003-5 1 4 2
9
10 GARY  RENNILSO 114 CARD ARLINGTO IL 600035 +xAs4xxs DAFDFDD’ 1 5 2
"
12 Jov L 60003-2 1 6 2
13 v
GOLD DEC ADDRESSES + 5 @ »

Featy Aol i ] B -—— - o

You can now select Advanced Processing...
then Variable Data Merge, check Create a
new document instead of modifying this one.
Select
» Master Document and Single page
master document.
Click Next button
» Browse for your Data source file:
Select a File format and Encoding.
Click Next button.

Now select, Add Field... Or Add Text Block...
| selected Text Block and positioned Red
Box the size | needed and placed it exactly
where | wanted on the mailer.

Variable data - Add field X

Type of variable data | Text block e
Text block
Width: Height: inches

Text block layout...| No columns selected yet

¥ Format
Justify @ Left (default) (O Centre O Right

If lines too long
@ Shrinktofit O Cutoffline O Fail

[Zlwan if line scaled smaller than %

v Appearance
Times-Roman (unembedded) v | Size: points

Textcolour..| [ Detautt tiack)

¥ Where to add

(O Top left (O Top centre @ Top right
O Left O Centre O Right
OBottomleft (O Bottom centre (O Bottom right

Horizontal: - Vertical: + inches

¥ Rotate
O Upright (07 O 90° cow O 180° (O 270° (90° CW)

Cancel

Note: you can also Justify format, shrink to fit,
select font and text color and even rotate, if
needed.

Click OK button

And Click Finish button.

Variable data - Add text box X

W Droview

SAM MEDIGOVICH
410 PINE AVE
ARLINGTON HEIGHTS
IL

60003-2025

<<|<| 11401 > >>||Go...||Find... | Next

Lines shown in blue were shrunk to fit.

[ Allow override of layout and font for elements

¥ Eloment 1
TITLE e

<

Same line Close gap if blank Select action

¥ Element2
FIRSTNAME v

[1same line [ Close gap if blank Select action v

V¥ Eloment3
LASTNAME »

Select action

<

Same line [ ] Join (no space)  [] Close gap if blank

¥ Eloment4
ADDRESS ~

<

[1Ssame line [ Close gap if blank Select action
P Eloment5 CITV

P Eloment 6




You'll now have a mailer with alll the names and
address doesn’t matter if it's 2 cards or 20,000
cards.

SAM MEDIGOVICH
410 PINE AVE
ARLINGTON HEIGHTS
IL
60003-2025

Note: See more detailed information on features
at Quite’s Online Guite at https://www.quite.

com/docs/qi6/en/qi6_manual/

QUITE SOFTWARE
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